How to Upload or Delete an Attachment from a Filing
My Plan Administration Account (My PAA)

Last Updated:
September 81, 2021

AN
PBGC



How to Upload an Attachment

Login

» From the Home Page, click on the
"Log in or Sign up" button to log in.

» Enter your Username into the field
labeled username on the My PAA log
in pop-up

» Enter your Password into the field
labeled "Password."

» Click on the "Log in" button.
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Note: You can only use this seif-senvice find usemame/ reset password link if your account is not

2iready disabled
Your account will become disabled upon the 5th unsuccessful login attempt.
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We're here to help

Plan List Page

» Once you have logged in, click on the
“Plan List” icon or link from the Home - =! =% =
Page. 1

Create New Plan / Add Existing Plan Plan List In-Process Upload Filings View Upload History

» Then on the Plan List Page click on
the “View Plan Details” link for the
associated plan.

Plans in your My PAA Account

Show 10 # eniries

Last Filing
N PN Name Update -

D PlanID El

248487 2479567 333666999 369 Test Test Test 07/01/2021 m m
248456 2377551 452615050 002 Testing EIN PN blank issue 06/29/2021 m m
248416 85264 123456789 001 SPECIAL NON-PREMIUM TRANSACTIONS 06/11/2021 m m
248118 720175 953174837 002 TEST AND SERVICES PENSION PLAN 10/13/2020 m m

Showing 1 to 4 of 4 entries First - Last
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How to Upload an Attachment

Plan Details Page

Plan Details
» In the “Premium Filings” section, Plan ID: 729175 Plan Effective Date: 01/01/1987
|- k th “F-I- D t I ” b tt Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1987
CliCK on e I Ing etalls utton EIN: 953174837 PN: 002 Adoption Date: N/A
for the aSSOClated Com prehenS|Ve Plan Status: Active Plan Sponsor: AIRBUS U.S. Space & Defense, Inc.
Premium Filing you want to upload
an attachment(s) to.
PLAN ADMIN DETAILS PLAN CONTACT DETAILS E‘(
EDIT
Create Filing Manage Roles Account History Payment Voucher
Submit Request Check Status of Request View Correspondence

Premium Filings

Show 49 2 entries Search:|

Filingld * PYC Submit Date Status

419335 01/01/2018 09/07/2021 Submitted/Pending Processing m “
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How to Upload an Attachment

Plan Details Page

. _ _ Plan Details
» Below the Flllng Details section, Plan ID: 729175 Plan Effective Date: 01/01/1957
. “ T Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1987
click on the “Choose File EIN: 953174837 PN: 002 Adoption Data: NiA
Plan Status: Active Plan Sponsor: AIRBUS U.5. Space & Defense, Inc.

button to attach any
corresponding documents to Filing Task History

h f I . A 090872021 D6:43 AM  _ 09/08/2021 06:48 AM 05/DB/2021 06:50 AM O
t e I I n g . T Draft Started Draft Completed Actuary Approval Payment Option Selection | Administrator Certification | Filing Submission to PBGC
o :

YUM FENG ZHU YUM FEMNG ZHU UM FENG ZHU

» You may attach more than one
document, but please keep in
mind that there is a 15MB
limitation, and only PDF Filing Details
documents are acce pted ] All screen prepared filings follow this sequential status order

Create Filing = Draft > Pending Actuary Approval (if required) » Pending Payment Info = Pending Admin Approval > Submitted
Please view the Filing Task History st the bottom of this page to review any actions already taken on this filing.

This premivm filing is current

in Pending Payment Info status. To review all of the reported data for this filing, including any filing
dsta warnings, please select the Filing Summary button or view the draft version of th he Filing Receipt button {right side). If
you have the Payment Preparer role for this elect the "Select Payment Option® button & ate a payment option for this fiiing,
ined g choosing to pay “outside” of My PAA. Filing Coordinators can edit feam member roles via the Manage Roles link from the Plan
Details page.

My PAA Filing ID: 419337 PYC: 01/01/2020 w

Amount Due: § 8.300.00 Fifing Status: Pending Payment Info BELECT PAYMENT OFTION

Date Submitted: _{ |__

,‘v‘\ {Maximum File Size: 15 MB)
PBGC .
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How to Upload an Attachment

Plan Details and Filing Details
Page

»

Once you have selected the file(s),
you will see the corresponding file
name(s) appear below the “Choose
File" button.

When you have confirmed that these
are the correct files to be uploaded
with the filing, click the “Attach to
Filing" button.

The attachment(s) will appear under
“File Attachments" list once they have
successfully been uploaded.

Please note that these files will not be
sent to the PBGC until the filing has
been submitted (i.e., after Actuary
approval (if applicable), payment
selection and PA/PA Rep approval).
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Plan Details

Plan iD: 729175

Plan Name: TEST AND SERVICES PEMSION PLAN
EIN: 953174837  PN: 002

Plan Status: Active

Coverage Date: 01/01/1987
Adoption Date: N/A

Filing Task History

I 09/08/2021 06:48 AM  _  09/08/2021 06:48 AM 09/08/2021 06:50 AM

Plan Effactive Data: 01/01/19&7

cmmmmmemae e (e ————— .=
Payment Option Selection | A [

Plan Sponsor: AIRBUS U.S. Space & Defense, Inc.

...............

Draft Started Draft Completed

YUM FENG ZHU UN FENG ZHU

Actuary Approval

Plan Details

Plan iD: 729175

Plan Name: TEST AND SERVICES PENSION PLAN
EIN: 953174837 PN: 002

Plan Status: Active

Filing Details

All screen prepared filings follow this ;

Create Filing » Draft » Pending Act

Please view the Filing Task History .

Filing Task History

o 09/08/2021 06:48 AM 09082021 06:48 AM 09/08/2021 06:50 AM

Draft Completed

YUN FENG ZHU UM FENG ZHU

Actuary Approval

My PAA Filing ID: 419337

Filing Details

All screen prepared filings follew this sequential status order:

Amount Due: 5 8 300 00

Plan Effective Date: 01/01/1987

Coverage Date: 01/01/1887

Adoption Date: MIA

Plan Sponsor: AIRBUS U.S. Space & Defense, Inc.

....................................

Payment Option Selection ini Certification | Filing Submission to PBGC

Create Filing > Draft = Panding Actuary Approval (if required) » Pending Payment Info > Pending Admin Approval > Submitted

Date Submitted: _/_[__

Attach Documents
Choose File |MNo file chosen
= Test 1.pdf Delete
« Test 2.pdf Delete

is
hoosing to pay “outside” of My PAA. Fil
Details page.

My PAA Filing ID: 419337

Attach to Filing

Amount Due: § 8.300.00

Date Submitted: _[_{__

Attach Documents

Choose File | Mo file chosen

(Maximum File Size: 15 MB)

Attach to Filing

PYC: 01/01/2020

Filing Status: Pending Payment Info

)



How to Delete an Attachment From a Filing

Plan Details and Filing Details Page

» If you have attached a file in error, simply
click on the “Delete” link next to the file
you would like to remove.

» You can only delete an attachment before
it has been uploaded to filing (i.e., before
clicking the “Upload to Filing” button).

» If the file you wish to remove has already
been added to the File Attachments
section, you must delete the filing and
start the filing process over.

— For assistance deleting a filing please
view PBGC'’s “How to Edit and Delete
an In-Process Filing” demo.
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-~ 09/08/2021 DE:43 AM
(
Draft Stamed

Plan Details

Plan ID: 728175

Plan Name: TEST AND SERVICES PENSION PLAN
EIN: 953174837  PN: 002

Plan Status: Active

Filing Task History

-~ 0970872021 06:48 AM 09/08/2021 06:50 AM

Dral! Complened

Actuary Approval
YN F ZHU UM FENG ZHU UM FENG ZHU

Filing Details

All screen prepared filings follow this sequential status order

Plan Effective Date: D1/01/1937

Coverage Date: 01/01/1987

Adoption Date: Mi&

Plan Sponsor: AIRBUS U.5. Space & Defense, Inc.

....................................

Payment Option Selection | Administrator Certification | Filing Submission to PEGC

Create Filing = Draft > Pending Actuary Approval (if required) = Pending Payment info > Pending Admin Approval > Submitted

Piease view the Filing Task History st the boffom of this page fo review any actions already taken on this filing.

This premium filing is currently in Per]dr]gPeyrrer Info status. To review all o"rmre.,orre"'d&rﬂ"cr this filing, including any filing

My PAA Filing ID: 419337

Amount Due: § 8,.300.00

Date Submitted: _[ [

Attach Documents

Choose File |Mofile chosen

= Test 1.pd Delete
= Test 2 pg Delete

{Maximum File Size: 15 MB}

Attach to Filing

FYC: 01/01/2020

Filing Status: Pending Payment Info

ecein! bu “cf‘r .'ﬂ" side). If
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How to Delete an Attachment From a Filing

Plan Details and Filing Details
Page

» The deleted file will no longer appear
in the Attach Documents section,
and you can continue with the filing
process.
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A 09/08/2021 D6:48 AM . 09/08/2021 D648 AM 09/08/2021 D6:50 AM

Plan Details

Plan 1D: 729175 Plan Effactive Data: 01/01/1957

Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1957

EIN: 953174837  PN: 002 Adoption Date: Ni&

Plan Status: Active Plan Sponsor: AIRBUS U.5. Space & Defense, Inc.

Filing Task History

....................................

Approval Payment Option Selection | Administrator Certification | Filing Submission to PBGC

Draft Completed Actual
WU FENG ZHU L FE U

Filing Details

All screen prepared fllings follow this sequential status order
Create Filing = Draft = Pending Actuary Approval (if required) = Pending Payment Info = Pending Admin Approval = Submitted
Please view the Filing Task History st the boffom of this page to review any actions already taken on this filing.

This premic
data wa

rm filing is currently

ling, including any filing

button (right side). If

in Pending Payment Info status. To review ali of the reported data for this fi
5, please seleci g Summary button or view the drait version of the | ia tf i
he Payment Preparer rofe for this Plan, select the "Select Payment Qption" butto fe & pa)
choosing to pay “outside™ of My PAA. Filing Coordinators can edit team member roles via the Manage Roles link from the Plan
Details pags.

My PAA Filing 1D: 419337 PYC: 01/01/2020 w

nt option for this filing,

Amount Due: § 8 300.00 Fifing Status: Pending Payment Info BELECT PATMENT OFTION

Date Spbmitted: _{_[__

Attach Documents

Choose File Mo file chosen

(Maximum File Size: 15 MEB)

Attach to Filing




